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List Final Exam Date in AIM
This guide provides a straightforward process for faculty to list final exam dates in the
AIM system, ensuring that students who require accommodations receive the
support they need during assessments.

1 Navigate to the EAS webpage. Click "AIM for faculty"

https://www.coloradomesa.edu/educational-access/index.html
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2 Click "Continue to View Student Accommodations"

3 Click "Alternative Testing"
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4 Click "EAS Accommodated Testing Agreement"

5 Click "View/Modify EAS Accommodated Testing Agreement" for classes with
students requesting alternative testing and that you have a "final" in.
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6 Click "List Exam Dates"

7 Select the Type of Exam from the dropdown - select the language you use with
students in the classroom.
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8 Select the date of the "final" exam - between Dec 2 and Dec 12.

9 Select the designated time for your class section to take the exam.
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10 Enter the "Standard Length of Exam (in Minutes)" - 110 minutes is typical final
length or enter how long the class will be given for the assessment.

11 Use the "List additional instructions that differ from the completed Testing
Agreement for this course." for exam specific information - scantron, password,
resources, etc.
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12 Click "Save Exam Date"

13 To change or upload an exam later, follow steps 1-6 and click "Modify" next to the
exam listed.


