
Made with Scribe - https://scribehow.com 1

Setup Flex Plan in AIM - By Course
How to initiate a Flex Plan agreement for DRA and Flex Turn-In Date accommodations
in the AIM Faculty Portal

1 Navigate to AIM Faculty Portal

https://elbert.accessiblelearning.com/ColoradoMesa/instructor
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2 Click "Continue to View Student Accommodations"

3 Click "Flex Plan" from left menu or 3-line menu from mobile device.
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4 Scroll to Step 1 and Click "View" to complete a Flex Plan for that singular course.

5 Answer all Flex Plan questions.
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6 Use the Upload Syllabi section to provide the course syllabus or course schedule.

7 Click "Initiate and Request Review" - EAS will review and mark as complete or
follow up with questions.


