
 

 
 

To create a new Product (Camp) Click the drop arrow at the Name of your store – 
expand Stores – expand Store Settings – click on Products – click Add 



 
 

Add a Short Description (can be left blank) 

 



 

 
 
 

 
 

Most instances this will be left as Generic 

These are generally left as is. The only time you 
would say Yes on Invoice Me is if you are allowing 
payment in person (generally not best practice) and 
not requiring payment during this registration 
process 

Enter Price (for camps you would not 
use Donation function). If there is 
more than one rate for your camp, 
that will be adjusted in later steps 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This entire section should all populate according to your Store and should not need any updates 

The use of this section is addressed in later steps 



 

 



 
 

 

 

If you are going to have more than one rate, for 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Check blank Textbox and enter what you want to call it 
(note the camper view below when they are registering) 

Enter the Item for Sale Names, click Add if you need more than two 



 
 
 
 
 

 

 

 

 
 

 

 

 

 

 
 
 
 
 
 

Enter Price for the 1st Item 

Best practice is to select Auto-Fulfill 

In most cases Limit Quantity would be No 

Track Inventory would be Yes if you are limiting # of campers 

If limiting, you can add a Message here, otherwise leave blank 

If limiting, can check Yes and # when you want notified 

For Camps this would be No 

If you want to know when someone registers, add your 
email and/or the Camp Coordinator’s and/or your Dept 
email 

It’s easiest to uncheck “Check to see 
if stock number is already used and 
then click Assign Random Stock #. It 
will then populate the Stock Number 



 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 

 

 
 
 
 
 
 

Track Inventory would be Yes if you are limiting # of campers 

Best practice is to select Auto-
F lfill 

In most cases Limit Quantity would be No 

Since this is the 2nd Item, the Stock Number 

populates 

If you check Disable will 
automatically close it 
when the Camp 
becomes full 

Enter Price for the 2nd Item 

If limiting, can add a Message here, otherwise leave blank 

If limiting, can check Yes and # when you want notified 

For Camps this would be No 

If you want to know when someone registers, add your 
email and/or the Camp Coordinator’s and/or your Dept 
email 



  

 
 

If you are not ready for the Camp 
to be Live, check Disabled, 
otherwise leave unchecked 



 
 

This section would likely not be used for Camps 



 
 

 

 

 

 

know. For example, 
you could provide 

 

 



 

College Administration has requested we gather certain data on all campers. This data is located under 
Store Settings - User Modifiers and should NOT be removed/changed. If you need additional information 
from your campers those questions should be added within the Product modifiers 



 

 

 

Name. At the next screen you will click Manage Modifiers 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

You can also allow registration after a camp is full. For example, a camper you want 
to attend did not get registered before the camp became full. After clicking on the 
Product Name, scroll down to Checkout Settings, slide to Yes at Product 
purchase requires Special Authorization, Enter your verbiage in the Prompt for 
Special Authorization 

and in the Special Authorization Value (they can both say the same thing if you prefer, if 
different, the camper will need to know what is in the Value field as it will ask them to 
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